

LETTER 130—Insurance Agent

[Today’s date]
[15.02]
[15.06]
[15.03]
[15.04]
Re: 
Your policy number(s) [15.08]

Insured: [1.02]

Date of death: [1.07]
Gentlemen:


This office represents [2.45 or 2.29 or 2.76 or 2.101 or 2.116 or 6.49], [the prospective [2.85] of the estate of [6.02] (“Decedent”)/[other relationship of client to estate]].
This letter is to advise you of the fact and date of death of the above-named insured. A death certificate is enclosed.

As appropriate, please add [2.45 or 2.29 or 2.76 or 2.101 or 2.116 or 6.49] as a named insured to Decedent’s homeowner’s and other insurance policies. Do not remove Decedent’s name from any policy until informed that Decedent’s interest has been transferred out of the estate. 
Please provide me the declarations pages of each insurance policy in which Decedent had an interest, the tasks and deadlines to keep each policy in force, and a list of any coverage changes needed immediately.

Please also advise me of your requirements to make a thorough investigation of the estate’s insurance situation and to analyze coverage, cost, insurable risks, and exposures to loss.

Include the following paragraph if applicable.

The estate may have individual employees. Please call [2.45 or 2.29 or 2.76 or 2.101 or 2.116 or 6.49] at [2.49 or 2.34 or 2.80 or 2.105 or 2.120 or 6.53] regarding workers’ compensation and similar insurance.

Continue with the following.

Thank you very much.

Yours very truly,

[Attorney’s name]

Enclosures


Death certificate

