

Letter 29—Inquiries as to Accounts of Unmarried Decedent

Enclose a signed copy of Authorization (Form 2), death certificate, letters testamentary or letters of administration, and return envelope. Send a copy of this letter, but not of the enclosures, to each client.

[Today’s date]
[11.20]
[11.22]
[11.23]
Attention: [11.21]
Re:
Estate of [6.02], Deceased (“Decedent”)
Your account number [11.25]
Date of death: [1.07]
Gentlemen:

We represent the above-named estate and request information from you concerning any transactions Decedent may have had pending with your bank on the date of Decedent’s death. A copy of our authorization is enclosed. Your complete response is required with respect to not only probate assets solely in Decedent’s name but also multiparty accounts, nonprobate assets, and insurance contracts in which Decedent had an interest. Texas Estates Code, Section 111.102.
Specifically, we need the following information, as of the date of death:

1.
The balance on deposit in the above account or any other account owned by Decedent or in any account in which Decedent had an interest, including joint accounts and any trust accounts of which Decedent may have been trustee or beneficiary. This also includes personal or commercial checking or savings accounts and certificates of deposit. For each account, please include the account number, whether checking or savings account, the exact name(s) included in the account, the balances as of the date of death, and a photocopy of all agreements between Decedent and your bank, whether contained in signature cards or other documents.

	
	Account Number
	Type of Account
	Style of Account
	Date-of-Death
Balance

	a.
	

	

	

	


	b.
	

	

	

	


	c.
	

	

	

	



2.
Whether any unusually large withdrawals were made from any of the accounts within six months before the date of death. If there were, please give the dates and the amounts of any such withdrawals.

	
	Dates
	Amounts
	Payee

	a.
	

	


	


	b.
	

	


	


	c.
	

	


	



3.
Whether any unusually large deposits have been credited to any of these accounts since the date of death. If so, please give the dates and amounts of any such deposits.

	
	Dates
	Amounts

	a.
	

	


	b.
	

	


	c.
	

	



4.
Whether Decedent was indebted to you. If so, please give the balance (principal and interest) due you as of the date of death, [1.07]. Please describe the nature of the debt and the collateral, if any, held by you.

	
	Unpaid Principal
	Accrued Interest
	Collateral

	a.
	

	

	


	b.
	

	

	


	c.
	

	

	



5.
Whether Decedent had a safe deposit box with you, or a power of attorney with respect to any safe deposit box with you. If so, please give safe deposit box number here ________________ and furnish a copy of the rental agreement and the signature card.

6.
Whether Decedent was the owner of any promissory note or similar obligation that was being collected by you. If so, please send me copies of those notes and payment records.

7.
Whether you are holding securities or other items for safekeeping for Decedent. If so, please provide details.

8.
Your requirements for the transfer of such accounts, certificates, or other items.

Please furnish me copies of any financial statements filed with you by Decedent during the past three years. If you were a trustee of a trust for the benefit of or created by Decedent, please furnish me with a copy of the trust agreement and all amendments. I will pay your charges for all the requested copies on receipt of those copies and your statement.

Your cooperation in furnishing us with this information at your earliest convenience will be greatly appreciated. The spaces in the body of this letter have been provided to make it easier for you to complete the necessary information and return it to me in the enclosed self-addressed envelope. Thank you very much.

Yours very truly,

[Attorney’s name]

Enclosures
Authorization

Death certificate
Letters [testamentary/of administration]
Return envelope

