

Letter 16—Interrogatories to Witness

Enclose the original copy of the will or codicil, Interrogatories and Answers of Witness to Interrogatories (Form 10, Form 140, or Form 142), deposition envelope, and deposition envelope instructions. Send a copy of this letter and of the enclosures to each client.

[Today’s date]

[REGISTERED/CERTIFIED MAIL NO. [number]]
RETURN RECEIPT REQUESTED

[2.05 T/D or 2.11 T/D or 2.21 T/D or 2.160 T/D or 2.170 T/D]
[2.06 T/D or 2.13 T/D or 2.23 T/D or 2.162 T/D or 2.172 T/D]
[2.07 T/D or 2.14 T/D or 2.24 T/D or 2.163 T/D or 2.173 T/D]
Re:
Estate of [6.02], Deceased (“Decedent”)

Dear [2.05A T/D or 2.12 T/D or 2.22 T/D or 2.161 T/D or 2.171 T/D]:

To have the [will/codicil] of the above-named decedent admitted to probate, we need to take your written deposition. Enclosed with this letter are the following:

1. 
Certified copy of the document purporting to be Decedent’s [will/codicil].

2. 
Original copy of “Interrogatories and Answers of Witness to Interrogatories.”
3. 
A large envelope for transmittal of the interrogatories and [will/codicil] on completion of the testimony and certificate by the notary.

4. 
Instruction copy of the outside of the envelope.

You are requested to take these enclosures and appear before a notary or one of the other authorities named in the commission and complete the answers to interrogatories. Please take care to write each answer legibly. You should sign the original copy of the answers to the interrogatories and have your notary (or other authority) sign at the bottom and make an impression of the notarial seal. PLEASE USE BLUE INK and be sure the notary’s name is signed and printed. 

Once this has been completed, the first two enclosures referred to above should then be inserted in the large envelope by the notary (or other authority), who then must seal the envelope, noting particularly those items circled in red on the enclosed instruction copy of the envelope. The notary should then sign across the flap in both of the spaces allotted for the notary’s signature. The envelope should then be mailed as addressed.

I would appreciate your courtesy in advising me of the fact that your interrogatories have been completed and have been forwarded to the clerk. Please contact me if you have any questions concerning any of our procedures. Thank you very much for your assistance.

Yours very truly,

[Attorney’s name]

Enclosures
Certified copy of [will/codicil]

Interrogatories and answers to interrogatories
Deposition envelope
Deposition envelope instructions


