

Letter 25—Request Employer Identification Number

Enclose IRS Form SS-4, Application for Employer Identification Number (FF 6). Send a copy of this letter and of the completed Form SS-4 to each client.

Consult the current IRS instructions for this form to determine the mailing address. Complete this letter with the full address. See Special Instruction 77—Filing IRS Forms.

[Today’s date]
Internal Revenue Service Center
[Address]

Re:
Estate of [6.02], Deceased

Gentlemen:

Enclosed with this letter is the properly completed IRS Form SS-4 requesting an employer identification number for the above-named estate. Please process this application and advise me of that number. Thank you very much.

Yours very truly,

[Attorney’s name]

Enclosure
IRS Form SS-4


