

Letter 19—Advise Applicant, Executor, or Administrator of Hearing

Send a copy of this letter and of the enclosure to each client.

[Today’s date]
[2.29 or 2.45 or 2.76 or 2.91]
[2.31 or 2.47 or 2.78 or 2.93]
[2.32 or 2.48 or 2.79 or 2.94]
If to a corporate fiduciary, add “Attention: 2.61, 2.63” and change salutation to “Gentlemen.”

Re:
Estate of [6.02], Deceased

Dear [2.30 or 2.46 or 2.77 or 2.92]:

Enclosed with this letter you will find a copy of the [name or description or document] filed in the above estate.

Obtain the time and date of hearing for the following paragraph from Significant Date List (SDL) or from 6.24 of MIL.

I have arranged for a hearing at [time] on [day of week], [date] in the courtroom of the [6.03] Court of [6.04] County, Texas. This courtroom is located on the [6.05] floor of the [name of building, e.g., County Courthouse]. 

A member of my staff will call you the day before the hearing to remind you of it. Please do not hesitate to call if you have any questions. Thank you very much for your help.

Yours very truly,

[Attorney’s name]

Enclosure
[Name or description of document]


