

Letter 18—Appointment of Resident Agent

Enclose the original and a copy of Appointment of Resident Agent (either Form 15 or 16) that was prepared for this particular executor or administrator and a return envelope. Send a copy of this letter and of the appointment to each client. 

[Today’s date]
[2.45]
[2.47]
[2.48]
If to a corporate fiduciary, add “Attention: 2.61, 2.63” and change salutation to “Gentlemen.”

Re:
Estate of [6.02], Deceased

Dear [2.46]:

Enclosed with this letter are two copies of an Appointment of Resident Agent, which are to be signed by you before a notary, following which you should return the original copy to me in the enclosed stamped, self-addressed envelope. PLEASE USE BLUE INK and be sure the notary’s name is signed and printed.

Please give this matter your prompt attention, because you cannot be appointed as executor until the appointment has been approved by the judge. If you have any questions, please let me know. Kindest regards.

Yours very truly,

[Attorney’s name]

Enclosures
Appointment of Resident Agent—2 copies

Return envelope


