

Letter 111—Unclaimed Funds to Comptroller

Enclose the check and a copy of Application to Withdraw Funds from Registry of Court for Payment to Comptroller of Public Accounts and Order thereon (Form 116). Send a copy of the letter, but not of the enclosures, to each client.

[Today’s date]

[REGISTERED/CERTIFIED MAIL NO. [number]]
RETURN RECEIPT REQUESTED

Comptroller of Public Accounts
P.O. Box 13528
Capitol Station
Austin, Texas 78711-3528

Re:
Estate of [6.02], Deceased
Unclaimed Property

Gentlemen:

This office represents the [2.85] of the above estate. The Court has approved the Application to Withdraw Funds from Registry of Court for Payment to Comptroller of Public Accounts. A copy of the application and order are attached.

Specifically, the funds being transmitted to the Comptroller belong to heirs to the above estate who cannot be located but are entitled to monies. These heirs and their last known addresses are as follows:

List the persons and the amount to which each is entitled, and show the total amount.

Enclosed is a check for the above total ($[amount]). Please provide a receipt to be filed with the Court.

If you have any questions or concerns, please let me hear from you.

Yours very truly,

[Attorney’s name]

Enclosures
Application and Order

Check


