

Letter 2—Order Letters Testamentary or Letters of Administration

Determine the appropriate number of letters testamentary or letters of administration and enclose a check for the proper charge. Send a copy of this letter, but not of the enclosure, to each client.

[Today’s date]
[6.16]
[6.17]
[6.18]
Re:
No. [6.01], Estate of [6.02], Deceased
[6.03] Court of [6.04] County, Texas

Please furnish me [number] [copy/copies] of current Letters [Testamentary/of Administration] for the above estate. Payment is enclosed. Thank you very much.

Yours very truly,

[Attorney’s name]

Enclosure
Check


