

Letter 102—Notify Beneficiary under Decedent’s Will

Note: Estates Code, Section 308.002(c), sets out a procedure to use in lieu of providing a copy of the will and order admitting it to probate. That procedure is not included in this System.

Enclose one copy of D’s will and codicil and of the order admitting them to probate. Send a copy of this letter, but not of the enclosures, to each client.

[Today’s date]

[REGISTERED/CERTIFIED MAIL NO. [number]]
RETURN RECEIPT REQUESTED

[3.03 or 3.37 or 3.58]
[3.04 or 3.40 or 3.59]
[3.05 or 3.41 or 3.60]
Re:
Estate of [6.02], Deceased

Dear [3.06C or 3.43C or 3.61B]:

As required by Chapter 308, Subchapter A, of the Texas Estates Code, you are receiving this notice because it appears that you are entitled to receive real or personal property under Decedent’s [will/will and codicil]. I am enclosing a copy of the [will/will and codicil] along with a copy of the order admitting the [will/will and codicil] to probate.

[2.45 or 2.91], whose address is [2.47, 2.48 or 2.93, 2.94], is the [independent] [executor/administrator/administrator with will annexed] of Decedent’s estate.

Yours very truly,

[Attorney’s name]

Enclosures
[Will/Will and codicil] 

Order


