

Letter 68—Transfer of Securities (MT)

Enclose the items specified in the body of the letter. Send a copy of this letter, but not of the enclosures, to each client.

[Today’s date]
[REGISTERED/CERTIFIED MAIL NO. [number]]
RETURN RECEIPT REQUESTED

[9.31 or 9.53 or 9.83 or 9.126 or 9.162]
[9.32 or 9.53 or 9.84 or 9.127 or 9.163]
[9.33 or 9.53 or 9.85 or 9.128 or 9.164]
Attention: Stock Transfer Department

Re:
Estate of [6.02], Deceased (“Decedent”)
Date of death: [1.07]
[9.21 or 9.71 or 9.111 or 9.151]
Gentlemen: 

This letter is to advise you that the above-named decedent, the owner of the above-described securities, died on the above date.

Since there are no debts owing by Decedent’s estate, there is no need for an administration. We have filed Decedent’s [will/will and codicil/will and codicils] as a muniment of title, but no executor has been or will be appointed and no letters testamentary or of administration have been or will be granted.

Section 257.102 of the Texas Estates Code provides:

“(a) An order admitting a will to probate as a muniment of title constitutes sufficient legal authority for each person who owes money to the testator’s estate, has custody of property, acts as registrar or transfer agent of any evidence of interest, indebtedness, property, or right belonging to the estate, or purchases from or otherwise deals with the estate, to pay or transfer without administration the applicable asset without liability to a person described in the will as entitled to receive the asset. 

(b) A person who is entitled to property under the provisions of a will admitted to probate as a muniment of title is entitled to deal with and treat the property in the same manner as if the record of title to the property was vested in the person’s name.”

We enclose the following documents in support of the transfer of securities:

Power with signature properly guaranteed

Decedent’s death certificate

Affidavit of Domicile

IRS Form W-9

In the following item, insert each certificate number, and the number of shares or total face amount of bonds represented by that certificate, and the type and par value of preferred stock, and the kind of bond (see 9.22–9.27; 9.71–9.78; 9.114–9.115 of MIL). EXAMPLES: 110 shares of ExxonMobil common stock, Certificates C799406 (100) and NC439714 (10); AT&T $5,000 Debenture, Series of 1999, Certificate Number DB82066. If this security is unissued (held by stockbroker or in dividend reinvestment plan), delete the item.

Original certificate number 

Certified copies of [will/will and codicil] and Order Admitting [Will/Will and Codicil] to Probate as a Muniment of Title

Please register the securities as follows:

[9.56 or 9.99 or 9.139 or 9.181]
[9.58 or 9.101 or 9.141 or 9.183]
[9.59 or 9.102 or 9.142 or 9.184]
[9.60 or 9.103 or 9.143 or 9.185]
Upon the completion of this transfer, please forward the new certificate(s) in care of this office. Thank you very much.

Yours very truly,

[Attorney’s name]

Enclosures
[List enclosures]


