

Letter 69—Order Certified Copies (MT)

Determine the appropriate charge for the copies and enclose a check for that amount. Send a copy of this letter, but not of the enclosure, to each client.

[Today’s date]
[6.16]
[6.17]
[6.18]
Re:
No. [6.01], Estate of [6.02], Deceased
[6.03] Court of [6.04] County, Texas

Dear Sir:

Please prepare and send me certified copies of the following items filed in connection with the foregoing estate:

1. 
Application to Probate [Will/Will and Codicil] as a Muniment of Title

2. 
[Will/Will and Codicil]

3. 
Order Admitting [Will/Will and Codicil] to Probate as a Muniment of Title

Include item 4 if IRS Form 706, United States Estate (and Generation-Skipping Transfer) Tax Return, was filed.

4. 
Internal Revenue Service closing letter

Payment is enclosed. Thank you very much.

Yours very truly,

[Attorney’s name]

Enclosure
Check


