

Letter 48—Document to Be Signed before a Notary

Send a copy of this letter and of the enclosed document to each client.

[Today’s date]
Obtain names of heirs, distributes, grantors, or grantees from attorney.

[2.29 or 2.45 or 2.76 or 2.91 or 2.101 or 2.116 or [name of heir, distributee, grantor, or grantee]]
[2.31 or 2.47 or 2.78 or 2.93 or 2.103 or 2.118 or [address of heir, distributee, grantor, or grantee]]
[2.32 or 2.48 or 2.79 or 2.94 or 2.104 or 2.119 or [city, state, zip of heir, distributee, grantor, or grantee]]
If to a corporate fiduciary, add “Attention: 2.61, 2.63” and change salutation to “Gentlemen.”

Re:
Estate of [6.02], Deceased

Dear [2.30 or 2.46 or 2.77 or 2.92 or 2.102 or 2.117 or [name of heir, distributee, grantor, or grantee]]:

Enclosed are an original and one copy of [name or description of document]. Please review this instrument for completeness and accuracy and, if it appears to be in order, sign all copies where indicated. Note that your signature must be witnessed by a notary, who should sign the instrument just below your signature. PLEASE USE BLUE INK and have the notary’s name printed beneath the notary’s signature. Please return the original to me in the enclosed self-addressed, stamped envelope. The copy is for your files.

If you have any questions or suggestions or desire additional information, please call me.

Yours very truly,

[Attorney’s name]

Enclosures
[Name or description of document]—2 copies

Return envelope

