
Form 6-31

Letter to Creditor—Closing Account

[Date]

[Name and address of creditor]

Re:
Account number:
Account name:
Social Security number:

[Salutation]

I represent the person named above in a divorce action. Please close the account immediately after this date. My client will not be responsible for any charges incurred by others on this account.

Include the following paragraph if applicable.

Enclosed is my client’s check for $[amount] to pay the current balance. Please establish a new account for my client and send new charge cards to:

[Name of client]

[New address]

Continue with the following.

Sincerely yours,

[Name of attorney]

Enc.


