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Letter to Client Confirming Request to Take No Action on Case

[Date]

[Name and address of client]

Re:
 [style of case] 

[Salutation]

This letter confirms your request on [date] that I take no further action in the referenced cause of action. Accordingly, until I receive other instructions from you, I will do no additional work on this matter.

Sincerely yours,

[Name of attorney]


