 

Letter 110—Forward Distribution to Heirs and Beneficiaries

Enclose the check and two copies of Receipt and Release (Form 30). Send a copy of this letter and of the enclosures to each client.
[Today’s date]
[bookmark: _Hlk161385712]RESTRICTED DELIVERY—SIGNATURE REQUIRED
Select one of the following.
[REGISTERED/CERTIFIED] MAIL NO. [number]
RETURN RECEIPT REQUESTED
Or
[Name of delivery service] TRACKING NO. [number]
PROOF OF DELIVERY REQUESTED
Continue with the following.
[3.03 or 3.37 or 3.58 or 3.72]
[3.04 or 3.40 or 3.59 or 3.73]
[3.05 or 3.41 or 3.60 or 3.74]
Re:	Estate of [6.02], Deceased
Obtain name for salutation from attorney.
Dear [name]:
Enclosed with this letter you will find a check in the amount of $[amount] representing your share of the distributions from this estate. Also enclosed are two copies of a Receipt and Release. Please sign the original and return it to me in the enclosed envelope for filing with the Court. The other copy is for your file.
I recommend that you promptly cash this check.
Yours very truly,
[Attorney’s name]
Enclosures
Receipt and Release
Check
 
