 

Letter 13—Testifying Witness as to Death 
and Other Facts

Enclose a copy of the appropriate form—Proof of Death and Other Facts (Form 7 for independent administration, Form 31 for muniment of title proceeding, Form 29 for administration with dependent executor, Form 71 for administration with will annexed, Form 75 for regular dependent administration) or Statement of Facts (Form 80 for regular dependent administration or proceedings to declare heirship). Send a copy of this letter and of the enclosure to each client.
[Today’s date]
[2.36 or 3.83]
[2.38 or 3.85]
[2.39 or 3.86]
Re:	Estate of [6.02], Deceased
Dear [2.37 or 3.84]:
This letter will confirm your willingness to appear as a witness and to testify concerning the death of and other facts relating to the above-named decedent.
Enclosed with this letter is a copy of your proposed testimony. Please review it to be sure that you can make the statements contemplated therein.
Obtain the time and date of hearing for the following paragraph from Significant Date List (SDL) or from 6.24 or 6.124A of MIL.
I have arranged for a hearing at [time] on [day of week], [date]. The proceedings will not take long, and your testimony will be limited to the matters contained in the enclosed document.
Select one of the following.
The hearing will be held in the courtroom of the [6.03] Court of [6.04] County, Texas. This courtroom is located on the [6.05] floor of the [name of building, e.g., County Courthouse]. [Include if applicable: You are scheduled to appear by [specify electronic means, including all relevant access information].]
Or
The hearing will be held by [specify electronic means, including all relevant access information].
Continue with the following.
A member of my staff will call you the day before the hearing to remind you of it. Please do not hesitate to call if you have any questions. Thank you very much for your help.
Yours very truly,
[Attorney’s name]
Enclosure
Copy of [Proof of Death and Other Facts/Statement of Facts]

 
