 

Letter 30—Account or Safe Deposit Box Inquiry

Obtain the names of the banks or associations from the attorney. Send a copy of this letter, but not of the enclosure, to each client.
[Today’s date]
[Name and address of institution]
Re:	Estate of [6.02], Deceased
Date of death: [1.07]
Greetings:
Please review your records and advise me if you had either a checking or savings account or a certificate of deposit or a safe deposit box or were holding securities for the benefit of the above decedent on the date of death. If so, please advise me of the style and number of the account or certificate, the balance on that date, the number of the safe deposit box, and a description of assets being held by you for safekeeping. A copy of our authorization is enclosed. Thank you very much.
Yours very truly,
[Attorney’s name]
Enclosure
Authorization

 
